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Guide

For

Awards Committee

Chairperson
The purpose of this notebook is to serve as a guide for the 

Awards Committee Chairperson

Although the role may seem obvious in some ways, documentation of the responsibilities will ensure consistency from year to year and promote a smooth flow of events during the meetings.

Please read the guidelines thoroughly and make note of any outdated statements 
for future edits.

DO NOT misplace this notebook.

Add your name to the bottom of the list on the “Previous Chairpersons” page.

Complete the comments/helpful hints page at the end of your tenure.

Turn your report in to the President no later than the October guild meeting.

Thank you for your participation in the Guild!
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Awards Committee Guidelines

A. The Awards Committee.

1. The committee members shall be: Committee Chairperson, President-elect, two Steering Committee members, a previous Award recipient, and two members of the general guild membership.  No one shall serve on the committee for more than three consecutive years.

2. The awards are Distinguished Quilter Award and Volunteer of the Year Award.  The committee will develop guidelines, nomination forms, and due dates for other awards approved by the Steering Committee.

3. The committee will decide whether an award will be presented in any year.  A list of past Distinguished Quilters and Volunteers of the Year will be included in the Membership Directory.  Additional lists will be included when new awards are added.

4. Committee Procedures for Nomination

a) The Awards Committee shall solicit nominations from active Quilters Unlimited members through forms, published on the guild’s web site.  

b) There shall be a nominator and a co-nominator and both shall complete and sign the Nomination Form. 

c) The Awards Committee Chairperson shall not be a nominator or co-nominator.  In the case of any tie votes, the Chairperson shall cast the deciding vote.

d) An Awards Committee member, nominated for an award, shall not participate in discussions or voting pertaining to that award.

e) The current President is not eligible for the Volunteer of the Year Award. 

f) The committee will work with the President to find appropriate months to announce recipients of awards.

5. Distinguished Quilter Award Criteria.

a) The Distinguished Quilter Award will be given to a participating guild member, who:  supports the goals and purposes of Quilters Unlimited by promoting knowledge of and interest in quilting and the art of quilting; has outstanding quilting expertise and talent; shares by demonstrations, teaching, or writing; and enters quilts in local, regional, and national quilt shows.  

b) The nominee may also: serve as an officer or committee chairperson, demonstrate areas of expertise in guild (programs, writing, other), and show initiative and/or assume responsibility.

c) The Distinguished Quilter Nomination Form is due to the Awards Committee Chairperson no later than June 1st of each Year.  The form is available on the QU website

6. Volunteer of the Year Award Criteria.

a) The Volunteer of the Year Award will be given to a participating guild member, who:  supports the goals and purposes of Quilters Unlimited by promoting knowledge of and interest in quilting and the art of quilting; shows initiative and/or assumes responsibility and leadership; is willing to help with routine tasks and unexpected needs; stimulates participation in guild activities and community-related activities; and gives unselfishly of their time and effort for the benefit of the guild.

b) The nominee may also: serve as officer or committee chairperson and demonstrates areas of expertise in guild (programs, writing, other).

c) Volunteer of the Year Nomination Form. This form is due to the Awards Committee Chairperson no later than October 1st of each Year.  The form is available on the QU website.
7. After the recipient has been selected, the Awards Committee will use information from the Nomination Form to prepare for the presentation of the award at the guild meeting.  The information can also be used for public relations purposes, articles, newsletters, etc.  Traditionally, efforts are made to keep the award a surprise to the recipient.  Family members, who often come to witness the presentation, can provide useful personal information and assist in maintaining surprise and secrecy.

8. There may or may not be a nominal monetary presentation allowed in the annual budget.  Certificates will be presented as created by the Awards Committee.

Distinguished Quilter Award
	Grace Anderson
	1990
	Margaret Kelin
	1999
	Maureen O’Doogan
	2013

	Eva Fesmire
	1991
	Linda O’Sullivan
	2001
	Linda Dozier
	2014

	Charlotte Williams
	1992
	Willie Bell Bell
	2003
	Marsha Walper
	2015

	Betty Jo Shiell
	1995
	Linda Ricke
	2006
	
	

	Tristan Audrey Mor
	1997
	Robin Wolfe
	2008
	
	

	Clara Black
	1999
	Jeanne Brenner
	2013
	
	


Volunteer of the Year Award

	Michele Hackmeyer
	2015

	Roberta Granville
	2016

	
	

	
	


Budget:  
For 2016 the budget is $50 for Distinguished Quilter Award and $50 for Volunteer of the Year Award.
Guild Property: 
You will have in your possession:  The guild notebook for Awards Committee Chairperson  

Quilters Unlimited Distinguished Quilter Nomination Form – Due by June 1

(Form is on Web)
Name of Nominee _____________________________________ 

Years in Guild __________

Address ______________________________________________________________

Phone   ______________________________ 

Email  ____________________________________

In completing this information, guild nominators should be explicit as to how the candidate has distinguished herself/himself in support of the goals and purposes of Quilters Unlimited by promoting knowledge of and interest in quilting and the art of quilting. Candidates must be active Quilters Unlimited members.
Additional information may be submitted on a separate page to the Committee.
Outstanding quilting expertise and talent [100 word limit] 
_____________________________________________________________________

______________________________________________________________________

Quilting demonstrations, teaching or writing by quilter [100 word limit] _____________

_____________________________________________________________________

______________________________________________________________________

Local, regional, and national quilt shows entered and awards received  [100 word limit] 
_____________________________________________________________________

______________________________________________________________________

Below is helpful information about the nominee, but it is not required for consideration of award.
Guild offices & committee chairmanships held  [100 word limit] 
_____________________________________________________________________

______________________________________________________________________

Areas of expertise in guild (programs, writing, other) [100 word limit] 
_____________________________________________________________________

______________________________________________________________________

Examples of initiative and/or of assuming responsibility in guild activities  [100 word limit] 
_____________________________________________________________________

______________________________________________________________________

* * * *

Nominator _______________________________________ 

Phone ________________________

Email _________________________

Co-Nominator ____________________________________ 

Phone _________________________

Email _________________________

Quilters Unlimited Volunteer of the Year Nomination Form – Due by October 1

(Form is on Web)

Name of Nominee _____________________________________ 

Years in Guild __________

Address ______________________________________________________________

Phone   ______________________________ 

Email  ____________________________________

In completing this information, guild nominators should be explicit as to how the candidate has exemplified support of the goals and purposes of Quilters Unlimited by promoting knowledge of and interest in quilting and the art of quilting. Candidates must be active Quilters Unlimited members.
Additional information may be submitted on a separate page to the Committee.
Examples of Initiative and/or of assuming responsibility & leadership in guild activities  [100 word limit]
_____________________________________________________________________

______________________________________________________________________

Willingness to help with 

1) Routine tasks [100 word limit] _____________________________________

______________________________________________________________________

______________________________________________________________________

 
2) Unexpected needs  [100 word limit] _______________________________

______________________________________________________________________

Stimulation of member participation in guild-related community activities [100 word limit] 
______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

Examples of time and effort given for the benefit of guild goals and purposes [100 word limit] ___________________________________________________________________

______________________________________________________________________

______________________________________________________________________

Below is helpful information about the nominee, but it is not required for consideration of award.
Guild offices & committee chairmanships held [100 word limit]________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

Examples of expertise in guild (programs, writing, other) [100 word limit]  ___________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

* * * *

Nominator _______________________________________ 

Phone ________________________

Email _________________________

Co-Nominator ____________________________________ 

Phone _________________________

Email _________________________





Frequently Asked Questions

1. Do I have to attend every guild meeting to be the Awards Chairperson?

Yes, you should attend the guild meetings so you will be familiar with those 

members deserving awards. 
2. Do I have to attend the Steering Committee meetings?
It is the responsibility of either the committee chairperson or a designated substitute to attend the Steering Committee meetings.  You will be familiar with the activities of the officers and the other committee chairpersons.  Your input and votes are needed and your opinions will be greatly valued.

End of Year Report

                                   Committee: Awards

Complete this report in the month of October

The information that you document will be helpful to future chairpersons to know what has been done, what was successful, etc. It will also help with possible decisions about revising the role and budgetary adjustments. Use additional paper if needed. File this report on top of the previous year-end report. 
Describe the year and anything unique that you did in this role:

Did you perform this role by yourself or did you enlist support from others? __________

How many other people helped you? _____________________

Explain how you needed help: _____________________________________________

____________________________________________________________________​_

Budget allotted: __________________             Did you exceed your budget? ________ 

Where there unusual expenditures?_____         Explain:_________________________

Recommend increase in budget? _______        How much? ______________________

What obstacles did you encounter?

Helpful Hints for future chairpersons:

Recommendations for change:

Your name ______________________________         Date ______________________
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